
 

 

Job Posting 
City of Mishawaka 
600 East Third St 

Mishawaka, IN  
46544 

 
 

Please be sure to indicate the position you are applying for in your cover letter and resume. 

The City of Mishawaka is an Equal Opportunity Employer 

POSITION: Accountant 
DEPARTMENT: Finance 
SALARY: $38,079.00 
HOURS: Full Time 
 

DEFINITION: Employee reports to and receives supervision from the Deputy Controller and Controller. 

ESSENTIAL FUNCTIONS: 

1. Bank Reconciliation 

2. Capital Asset Accounting 

3. Prepare financial reports 

4. Enter receipts and accounts payable 

QUALIFICATIONS: 

1. College degree with concentration in accounting/business or equivalent work experience 

2. Accounting experience with direct responsibilities for capital assets, general ledger, and financial 
reporting 

3. Must be bondable 

KNOWLEDGE AND ATTRIBUTES: 

1. Computer skills with related office and accounting software 

2. Ability to meet deadlines under pressure 

3. Understanding of payroll procedures 

APPLICATION: 

Resumes/applications may be submitted via email, fax, regular mail, or in person to: 

Mail: Human Resources 
City of Mishawaka  
600 East Third Street  
Mishawaka, Indiana  46544 

Fax: (574) 254-0197 

Email: bbonham@mishawaka.in.gov 

DATE POSTED: June 19, 2013 
DATE CLOSED: July 3, 2013 
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